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ITosi0:kenne 00 001IeM cOOpaHM PAOOTHUKOB
MYHUIHMIIAJIBHOTO OI0KEeTHOT0 00111€00PA30BATEIbHOI0 YUPEKIeHUS
«YyTreeBckasi cpeaHsis o0meo0pa3zoBareabHas mkoJa Kaiidumkoro

MYHUIUNIAJIBHOI0 paitona Pecniy0smmkn TaTapcran»

1. O0mue mos10KeHus1

1.1. Hactosiiiee nosnoxenue pa3paboTaHO B COOTBETCTBUU ¢ DeepalibHbIM
3aKOHOM OT 29.12.2012 Neo 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanun».
YcTaBoM MyHUIIMTAIBHOTO OIOKETHOTO 00111€00pa30BaTEILHOTO  YUPEKICHUS
«UyrteeBckas cpeansisi odmeodpazoBarenbHas 1ikosna Kaitbuikoro
MyHHIIUTIATBHOTO paitoHa PecniyOnuku Tarapctan» (manee - MBOY) wu
periiaMeHTupyer AestenbHocTh Ob1ero coopanust padbotarukos MbOY.

1.2. O6mee coopanue pabotHrKkoB MBOY siBisieTcs KosuieruajibHbIM
opranoM ynpasieHus MbOY.

1.3. Lensto  nearenvHocTH  OOmIEro  coOpaHusi — sBISETCS — oOlIee
PYKOBOJICTBO OpTraHM3alliell B COOTBETCTBUU C YUPEIUTEIbHBIMU, MPOrPAMMHBIMU
JIOKyMEHTaMU JIOKaJIbHBIMU aKTaMHU.

1.4. B cBoeit nesrenpHOocTH OO11ee coOpanue padotHukoB MBOVY (nanee-
O6mee coOpanue) pykoBoacTByeTcs Konctutymuedt Poccuiickoit ®denepanum.
Konpenmueit OOH o mpaBax pebenka, (enepaibHbIM 3aKOHOJATEIHCTBOM,
3akoHOAaTeNbcTBOM PecnyOnuku Tarapctan B cdepe oOpa3oBaHUs M COLUATBLHOM
3anuThl, yctaBom MBOY u Hactosmum [Tonoxenuem.

1.5. B cocraB OOmiero coOpaHusi BXOIAT BCE COTPYAHUKHU, JJII KOTOPBIX
MBOY sBnsieTcss OCHOBHBIM MECTOM PaOOTHI.

1.6. O6mee cobpanue u3bmMpaeT M3 CBOEro cocrama mpexacemarenss OOmero
cobpanusi u cekperaps OOmero coOpaHusi CpPOKOM Ha OJWH Y4YeOHBIH TOJ
[Ipencenarens u cexperaps OOIIEro coOpaHusi BHITOJHSIOT CBOM OOS3aHHOCTH HA
0O0IIIECTBEHHBIX HaYajIax.

1.7. 3acemanus OOmiero coOpaHusi SBJISIOTCS OTKPBITHIMU: Ha HUX MOTYT
IPUCYTCTBOBATh IpeacraBurenn yupeaureis MbOY, a Takke 3auHTEpECOBAaHHBIE
MPEJICTABUTEIM OPTaHOB MECTHOT'O CAMOYTIPABIICHHUSI, OOIIIECTBEHHBIX 00bETUHEHHUH.

1.8. OGmiee cobpanue pabOTaeT B TECHOM KOHTAKTE C aJMHUHUCTpaIueH.
KOJUIETHAJIBHBIMU OpraHaMu yrpasiieauss MbOYVY.

2. 3agaumn O01ero coopanus

2.1. HestenpHocTh OO1IETO COOpaHUs HalpaBieHa HA PELICHUE CIAEAYIOIINUX
OCHOBHBIX 33]1a4:

- COJNIEHCTBHE PACIHIMPEHUIO KOJUICTUANBHBIX, JIEMOKPATUYECKHX (HopM
ynpasienuss MBOY, pa3BUTHIO MHULIMATUBBI TPYI0BOTO KoyiekTnea MBOYVY;

- BBIPA0OTKA OOMIMX MOJXOA0B K pa3pabOoTKe M pean3alii CTPATETHICCKUX
nokymeHToB MBOY;

- OIpejesieHue TMEpPCHEeKTUBHBIX HAMpaBlIE€HUN B 00JIaCTH OXpaHbl TPYy[a,
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CaHUTAPHO-TUTHCHUYECKUX HOPM U TIPABHIL;
paspelieHre MnpoOJaeMHbIX (KOH(PIMKTHBIX) CHUTYyallMil C y4YacTHHUKaMU
00pa30BaTEIBHOTO MpoIlecca B MPeeiax CBOSH KOMIIETEHITHH.

3. Komnerenuus O0mero coopanust

3.1.Onpenensier nepcrneKTUBHBIC HAPABICHUS (PYHKIIMOHUPOBAHUS U
pa3zsutus MBOY.

3.2. IlpuHKUMaeT penieHre 0 He0OXOIUMOCTH 3aKITIOUEHUS C aIMUHUCTpaIueit
MBOY KoJIIEKTUBHOTO JIOTrOBOpA.

3.3. IIpyHuMaeT TEKCT KOJUIEKTUBHOIO JOTOBOPA, BHOCUT W3MEHEHUS H
JOTIOJIHEHUS B KOJJIEKTUBHBIN JOTOBOP.

3.4. 3acnymmuBaetr otuer aupekropa MBOY o peanuzanuu KOJIEKTUBHOTO
JIOTOBOPA.

3.5. BHocut npennoxenus aupektopy MBOY o BHeceHMM W3MEHEHUN B
TPYIOBBIE IOTOBOPHI C PAOOTHUKAMH.

3.6. IIlpuanMaeT npaBuiia BHYTPEHHETO TpynoBoro pacropsaka MbOYVY.

3.7.1lpyuaumaer nokanbHble HOpMaTHBHBIE akTbl MBOY, koHKpeTtusupyro-
IMe€ W JCTAIMUPYIOIINE HOPMBI TPYAOBOIO 3aKOHOJATENIBCTBA PoccHiiCKoi
Oenepanum.

3.8. BHocut npemnoxkenus Yupenuremo MbOY mo Bompocam yiydiieHus
¢dbynkimonupoBanuss MBOY, coBepliieHCTBOBaHUS TPYIOBbIX OTHOIIEHUN U YCIIOBHIA
TpyAa paOOTHUKOB, B TOM YHCJIE MO BOIPOCAM OXpaHbl U 0€30MaCHOCTH YCIOBUM
00pa30BaTEILHOTO MpoLEecca U TPYAOBOM AEATEIbHOCTH, OXPaHbI )KU3HHU U 3/I0POBbSI
ydamnuxcsi ¥ pabotankoB MBOVY.

3.9. Coznmaer npu HEOOXOIUMOCTH BPEMEHHBIC U TTOCTOSIHHBIC KOMHCCHH JIJIS
peleHus: BOIIPOCOB, OTHECEHHBIX HacToAumM [lonoxxennn k kommnereHuu Oo1ero
coOpaHusl, U YCTaHABIIUBAET X MOJHOMOYHS.

3.10. OcymecTBasieT KOHTPOJIb 3a BBHINOJHEHHEM pemeHuit  OO61ero
cobpanusi, uHpopmupyer KouiekTuB MBOY 00 uX BBINOJHEHUU, PEATU3YET
3aMedaHus W mpemiokeHuss padotHukoB MBOY 10  coBeplIeHCTBOBaHHUIO
nesreapbHocta MBOVY.

3.11. 3acnymmBaer uHopMauuo aupektopa MBOY, 3amecturenei
nupektopa MBOY, MHBIX OTBETCTBEHHBIX JIMI[ O BBINOJHEHUH peuieHuid OOuiero
coOpaHus.

3.12. OcymiecTBiseT OOIIECTBEHHBI KOHTPOJIb 3a PabOTON aAMUHUCTpAIIUN
MBOY 1o co3nanuio HeoOXOIUMBIX YCIOBHUM AJIi OXpaHbl U YKPEIJICHUS 3J0POBbS,
opranu3aiuu nutanus pabotaukoB MbOY, co3nannio 6e30macHbIX yCIOBUH Tpy/aa.

3.13. OcymiecTBiseT OOIIECTBEHHBIA KOHTPOJIb 32 PabOTON aAMUHUCTPAIIUN
MBOY 1no wmaTepuaibHO-TEXHUYECKOMY  OOECreueHHt0  o0pa3oBaTesbHOM
JesITeNbHOCTH, O00OpPYIOBAaHUIO IMOMEIIEHU B COOTBETCTBUU C YCTAHOBJICHHBIMU
HOpPMaMH U TPEOOBAHUSIMHU.

3.14. PaccmaTpuBaeT UTOTOBBIE JOKYMEHTBI KOHTPOJbHO-HAA30PHBIX OPraHOB
0 pe3yibTaTax KOHTPOJIbHO-HAI30PHBIX MEPONPUATUN, MPOBOAUMBIX B OTHOLLICHHUH
MBOY.

3.15. N3bupaer npencraButeneir paborHnkoB MBOY B komuccuwo 1o
TPYZIOBBIM CHIOPAM.

3.16. VYTBepxkmaeT TpeOoBaHUs, BBIABUHYThIE paboTHukamMu MBOY wm
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criopax.

3.17. IlpuHumaet pemieHrue 00 0ObABICHUN 3a0aCTOBKH.

3.18. [IppHMMAaEeT Mephl MEP MO 3alUTE YECTH, JOCTOUHCTBA U
npodeccronanpHOM penyTtanuu pabotaukoB MBOY, no mpenynpexaeHnio
IIPOTHUBOIIPABHOIO BMENIATENIBCTBA B UX TPYIOBYIO AESITEIIBHOCTh

3.19. OO6cyxmaeT BOMPOCHI COCTOSIHUS TPYA0BOM nuctuiuiiael B MBOY n
MEpPOMPUATHUS TIO €€ YKPEIUICHUI0, pacCMaTpUBaeT (PaKThl HAPYIICHUS TPYIOBOU
TUCUUIUIMHBL paboTHUKamMu MBOY.

4. Opranmszanus aesitreabHocTu O01ero coopanus

4.1. O6miee cobpanue MPOBOAUTCS 110 MEpe HEOOXOMMOCTH, HO He peke 2 pa3s
B TOJ.

4.2. Ilpencenarens OOI1Iero coopaHusi:

- Opranmsyer jJesTesqbHOCTh O0111ero coopanus;

- uHpopmupyet wieHoB OOmIero coopanusi 0 MPEJACTOSIIEM 3aCeJaHUU HE
MmeHee yeM 3a 10 pabouux gHEl 10 ero mpoBeICHHUS;

- OpraHu3yer MOJIrOTOBKY U MPOBEJICHUE 3aceIaHus;

- OIpeNeNsieT MOBECTKY JIHS;

- KOHTPOJIUPYET BHITIOJHEHUE PEIICHUH.

43. [HesarenpHocTh OO1IEro coopanus MBOY ocymiecTsisieTcs o
MIPUHATOMY Ha y4eOHBIHN TO IJIaHy.

4.4. Peluenue o npoBeieHUU BHeoYepeaHoro O01ero coopanus BIpase
MPUHSATD:

- mupextop MbOYVY;

- npodcoro3nbiit komuteT MBOY;

- WHUIMATUBHAS TPYIA, COCTOAIIAs HE MEHEe 4YeM W3 OJHOW TpeTu OT
YUCJICHHOTO cocTaBa pabotHukoB MbOY;

45. Tlo TtpeboBanmio MpPO(COIO3HOrO KOMHUTETa U (WIM) YKa3aHHBIX JIMI]
npencenarens OOmero codpanusi 00s3aH B Cpok He Oosee 15 muelt coszeare OOrmee
coOpaHue, Co3/1aB TS €ro MPOBEACHUSI HEOOXOIMMBIE YCIIOBHSI.

4.6. TloBectky mua OOmiero coOpanus (HOPMUPYIOT OpraHbl WIM JIWIIA,
NPUHSBIIIAE PEIICHNE O €r0 co3bIBe. [Ipy 3TOM apyrue opraHbl WK JIMIA BIPaBE BHOCHUTH
B IMOBECTKY JIHS JJ1s1 paccMOTpeHus: OOIIMM COOpaHueM IPyTre BOIIPOCHI.

47.Opranbl (7mia),  coseiBatomue  OOmee  coOpaHWe, COBMECTHO — C
npezacenarenaem O01ero coopanus ONpeaesstoT:

- JIaTy, MecTo U BpeMs rpoBeieHrst O0111ero coopaHus;

- TOPSZIOK COOOIICHHS pabOTHIKAM O rpoBeneHnr OO0IIero coopaHus;

- TepedeHb nHpopMaIuK (MaTepUualioB), MPEJACTABIIEMON pabOTHUKAM MPHU
MOATOTOBKE K mpoBeneHuto OOmiero cobpanus. B cooGmieHnn(oObsABICHNUN) O
npoBeaernn OO1ero coopanus yKa3bBalOTCS:

- Jiata, MecTo 1 BpeMs nposeaeHus OOI1ero coopaHus;

- BOIPOCHI, BKJIIOYEHHBIE B MOBECTKY AH: OOI1eTo coOpaHus;

- TOPSIOK O3HAKOMJICHMSI PaOOTHUKOB ¢ uH(popMalmer (Marepuaiamu) K
TIOBECTKE JTHS.

5. Opranusanus nposenennst O01ero coopanus
5.1. Peructpauusi yuyactHUKOB OOILEro CcoOOpaHUsl MPOBOAUTCS C ILEJbIO

AJOCTOBCPDHOIU y49CTd YYdCTHHROB OGLLI,CI O COOpdHW, TIOACHCTd HNX
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YCTAHOBJICHUSI HAJIMYKS KBOPYMa JIJIsl €r0 MPOBEACHUS; UCKIIOYEHUSI BO3MOXKHOCTU
yuyactusi B OO11ieM codpaHruu MOCTOPOHHUX JIUILL.

5.2. Peructpamnuio ywyactHukoB OOmiero coOpaHusi MPOBOJUT CEKpETapb,
KOTOpBIM JOK1aapBacT OOmieMy COOpaHHIO O YMCIEHHOM COCTaBE 3apErMCTPUPOBAHHBIX
YYaCTHHUKOB, HAJIMYUH WM OTCYTCTBHY KBOPYMA.

53. Obmee coOpaHue cumTaeTCs MPABOMOYHBIM, €CIIH B €ro padote
MPUHUMAIOT y4acTue He MeHee 2/3 0T CnucoyHOro KojandectBa padbotnukoB MBOY.

54. B maszHadueHHoe BpeMms mnpencenarens O0mero coopanue, oObSIBISIET €r0
HAYyaJIo U MPEOCTaBIISIET CIIOBO CEKPETAPIO, IPOBOIUBILIEMY PETUCTPALIUIO YYACTHUKOB.

55. Ecin Ha MOMEHT OKOHYAHMS PETUCTPAIMM KBOPYM HE COOpaH,
o0bsIBIISIETC MHas jara nposeAeHus OoOmero coOpanus. Takoe OOmiee coOpaHue
POBOJUTCSL IO TOBECTKE JIHA HECOCTOSIBIIErocsl COOpaHUs, €€ H3MEHEHUE He
JIOITyCKAETCsl.

5.6. Ilo mpemnoxennto mnpeacenarens OOmee coOpaHue H30UPAECT CUETHYIO
KOMMCCHIO B cOCTaBe He MeHee 3 uernoBek. [Ipeacenarens oTkpbIBaeT U 3akpbiBaeT OOILee
coOpaHue, TMpPEAOCTaBIsIeT CJIOBO €r0  y4aCcTHMKaM, OOECIICYHMBACT  COOJIOCHUE
peraamMeHTa, KOHTPOJIHMPYET OOCTAHOBKY, BBHIHOCUT HAa TOJIOCOBAHUE BOMPOCHI MMOBECTKU
THsS, YTBEPXACHHUS MPOTOKOJIOB CYETHOW KOMHCCHH, TOIMHCHIBAET MPOTOKOIM
O6mero coopaHusi.

5.7. llpyHATHE pELIEHWHA 10 BOIPOCAM TIOBECTKM JHA M YTBEPKACHUA
JOKYMEHTOB OO1Iero coOpaHusl OCYILECTBISIETCA ITyTEM OTKPBITOTO IOJI0COBAHMS
€ro YYaCTHHKOB MPOCTHIM OOJIBIIMHCTBOM ToJIOCOB. [lepenayua mpaBa rojiocoBaHus
OJIHMM ydacTHUKOM OO0111ero coopaHus IpyromMy 3arperiacTcs.

5.8. 1o TpeboBanuiO HE MEHEE OJHOM TpeTH ydacTHUKOB OO1ero coopanus
M0 OT/IEIIBHBIM BOIIPOCAM IMOBECTKH JIHS TPOBOJIUTCS TATHOE TOJI0OCOBAHKE.

5.9. TpeboBanue O NPOBEACHUH TAWHOTO TOJOCOBAHUS MPEABABIACTCS B
MMCbMEHHOM BHJIe opranuzatopaM OOuiero coOpaHusi He MEHee 4eM 3a 5 JHel 10
Hayaya paboThI.

5.10. bromieTenp 151 TAMHOTO TOJIOCOBAHUS COAEPKUT CIAEAYIOIINE TaHHBIE:

- mojiHoe HanMeHoBanue MbOY;

- MecTo U Jaty nposeaeHus O61ero coopanus;

- (opmMynIHpOBKY KaXkIOTO BOIIPOCA, IOCTaBICHHOTO Ha TOJOCOBAHUE,
BBIpOKEHHOE (DOPMYITHUPOBKAMHU «3a», «IIPOTUB» U «Bo3nepxkaics». [Ipu moacuere
roJOCOB IO WTOTaM TOJOCOBaHMSI, OCYLIECTBIIIEMOM IMpU MOMOIIM OroJuIeTeHEH,
VUUTHIBAIOTCS W 3aCUMTHIBAIOTCS TOJIOCa IO TEM BOMpPOCaM, IO KOTOPBIM
TOJIOCYIOLIM OTMEYEH TOJIBKO OJTUH u3 BO3MOXKHBIX
BapUAHTOB TojocoBaHus. Ecnum OrouieTeHb 3aloJIHEH C HApYyIMIGHHEM 3TOTO
TpeOOBaHUS, OH MIPU3HACTCS HEJIEHCTBUTEIILHBIM, M TOJIOCA MO COJIEPKALITUMCS B HEM
BOTIpOCaM HE Yy4YWTHIBarOTCSA. Eciu ke OrojuieTeHb UIsl TOJIOCOBAHHS COJEPIKUT
HECKOJIbKO BOIPOCOB, ITOCTABJICHHBIX Ha TOJIOCOBAaHUE, HECOOIO/IEHNE yKa3aHHOTO
BbIIIE TPEOOBAaHMUS B OTHOIICHHH OJHOTO MJIM HECKOJIHKHX BOMPOCOB HE BJICUET 3a
co0Ool mpu3HaHUs OIOJUIETEHS HEIEUCTBUTEIIBHBIM B LIETIOM.

5.11. Tlo uToramM rojgocoBaHus CYETHAsI KOMUCCHS COCTaBIISIET MPOTOKOII,
noJnuceiBaeMbli ee wieHaMmu. [locne yrBepkaenus mpotokoia O0mmm
coOpaHueM OI0JIETEHH JIJIsl TOJIOCOBAHUS OTIEUATHIBAIOTCS M MMPHUOOIIAIOTCS K
MaTepuanam coopanus, xpansmumcs B MBOY.

5.12 IpoTokos 00 uTOrax roJOCOBaHUS MOJUICKUT MPUOOIICHHUIO K

TTPOTOROTY CUGparlld)l.
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5.13. Utoru ronocoBanus ornamarotcs Ha O01ieM coOpaHuu, B X0e
KOTOPOT'O MPOBOUIIOCH FOJIOCOBAHUE.

5.14. Pemienus O61iero coOpaHusi 10BOAATCS A0 CBEIACHHS TPYI0BOTO
kojuiekTBa MBOY He no3nHee, ueM B TeUeHue S5 AHEH 1mociie Mpoueaniero
3aceIaHusl.

6.O1BeTcTBeHHOCTH O0LIETr0 cOOpaHus

6.1. OGmiee coOpaHne HeCEeT OTBETCTBEHHOCTb:

- 3a BBINIOJHEHHUE, BBHIMIOJHEHHE HE B MOJHOM O0bEeMe WM HEBBINOJTHEHUE
3aKpEIUICHHBIX 32 HUM 33]1ay;

- COOTBETCTBUE MMPUHUMAEMBIX pEIICHUN 3akoHoAaTeNnbcTBY Poccuiickoi
®denepanyu, N0I3aKOHHBIM HOPMATUBHBIM IPaBOBBIM akTaMm, ¥YcTaBy 00.

- 32 KOMIIETEHTHOCTh IPUHUMAEMbIX PEIICHU.

7. JesaonpousBoactso OQouero coopanus

7.1. 3aceganus OOwero coopanust oPOPMIISIIOTCS IPOTOKOJIOM.

7.2. Ilpotokon OO1iero coOpanusi CocTaBisieTcs He no3aHee 3 nHel
MOCJIE €T0 3aBepIleHus. B mpoTokone yKa3bIBAIOTCS:

- JiaTa MpOoBEACHUS COOpaHMUSE;

- KOJIMYECTBEHHOE TMPHUCYTCTBUE (OTCYTCTBUE) WICHOB TPYAOBOTO
KOJUIEKTHBA;

- npurnarensbie Juia(PHUO, 1omKHOCTS);

- BOIPOCHI IIOBECTKH JIHS,

- BBICTYTAIOIIIHE JIUIIA;

- X0J 00CYKIEHHS BOIIPOCOB;

- TPEVIOKEHUs, PEKOMEHJAIMM W 3aMeuaHMsl KOJUICKTHBA U
MIPUTJIAICHHBIX JTHI

- KOJIMYECTBO TOJIOCOB, MOJJAHHBIX «32%», KIPOTUB» U «BO3JEPKAIICSD) TIO

- KaXIOMY BOMPOCY, IOCTABJIEHHOMY Ha TOJIOCOBAHUE;

- pelleHHe.

7.3. TIpoToKoJIbI MOAMUCKIBAIOTCS MpeAceaaTeNieM U cekperapeM Oo1iero
coOpaHus.

74. B ciydae oOHapy»eHHs OIMOOK, HETOYHOCTEH, HEJJOCTOBEPHOTO
n3N0keHus (akToB B poTokoste Ob1ero coopanusi, yaactHUK OOI1ero coopanust BIpase
TpeOOBaTh OT NpezceaTells ero u3MeHeHus1. B cBoro odepens, mpencenaTesb 00s3aH
MIPUHSATH MEPHI 10 BHECEHHUIO B IPOTOKOJI COOTBETCTBYIOIINX M3MEHEHUH U YTOUHEHHI, a
TaKoKe CZIeIaTh COOTBETCTBYIOIIEE COOOITIeHHE cremytoremy OO0mmero coopanuto, BHECS
JIAHHBIN BOTIPOC B €r0 MOBECTKY JHSI.

7.5. Hymepariusi pOTOKOJIOB BEIETCS OT HavyasIa y4eOHOTro rojia.

7.6. Kuaura npotokosioB O0I111ero coopanust HyMepyeTcsi TOCTPaHU4HO,
NPOLIHYPOBBIBACTCS, CKPETLIAETC NOANMCHIO pekropa MBOY u newatsto MBOY.

7.7. Kuura nipotokosioB Oo1iero coopanust xpanutes B iefiax MbOY u
nepeaaeTcs o akTy (Mpyu CMEHe PYKOBOAUTES, TIepeade B apXUB).
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